
Download Office 365 Pro Plus - Student 

 

1. Go to http://outlook.com/myportal.taftcollege.edu. 

2. Login to your email account 

 
3. Click on the cog in the right hand corner and select office 365 settings from the drop down 

menu 

 

http://outlook.com/myportal.taftcollege.edu


4. Click on the Install Status and click on install desktop applications

 
5. Click on Install to download the installer file 

 
6. Click on Save to download the file. Remmeber where you saved the file at. 

 



7. Double click on the file to install. The start of the process is automatic with no user input 

needed. 

 
8. Once the software is installed. Launch one of the applications to finish the setup process. 

 



9. Click on Sign In, in the upper left hand side of the application 

 
10. Sign in with your TC email address and click next. 

 



11. Click on Work Account 

 



12. It will come up and ask you again. Click on Work or school account. 

 



13. Type in your email password. Click Sign In

 
14. Installation is complete. You can go back to the Office 365 website and go back to where you 

downloaded the software from. Your new machine is now listed. 

You will use this page to remove activations that you are no longer using. 


